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Plaza Home Mortgage® is working with us on your home loan and they will be sending you a request
via their service provider, Veri-Tax, by email asking you to review and digitally sign a 4506-T form so
they may request a transcript of your submitted tax return from the IRS.

The email will be sent from Veri-Tax, and come from the email address info@taxverification.com,
with the subject line 4506-T Form E-Sigh Request.

Here’s how to eSign and return your 4506-T form
Once you receive the email from Veri-Tax requesting your signature, please follow these instructions:

1. Carefully read the instructions in the email, and then select the “Click here to review and e-
sign” link to open the document.
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Plaza Home Mortgage® has sent you an electronic signature
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Click here to review and eSign

e ne S e e e S If you need additional information on Now to complete your 4506T form, please click
Bl oSt i X l::':"‘ here:

- : = How to Fill Out a 4506-T
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If you have any questions about this document or this request, please contact
your loan officer or mortgage broker directly and they will be able to assist
you.

Thank you!
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2. For security purposes, you will be prompted to enter a password for authentication. By default,
your password is the last four digits of your Social Security Number.

This Document is Password Protected

You need a password to access this document If you don't have a
m password, you will need to contact Veri-Tax LLC to obtain it
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3. Once you enter your password, your 4506-T form will display. Confirm that both your Social
Security Number and addresses are correct and make edits as needed.

4. Click on the signature section at the bottom of the form to sign.

45“."' Request for Transcript of Tax Retumn
_— » Do not sign this form unless all appbcabie lines have been completed. OMB NO. 3545-1878
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Te. wmenhlmummdem o0 the product a2 Delow. wam“mnm
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of your retem, use Form 4506, Request for Copy of Tax Return. Thers & 3 %96 10 9ot 2 copy of your returmn,
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5. Enter your name in the text field, then click the “Apply” button.

John Sample

Llanar

6. Select that you accept the Terms of Use, then click the “Click to Sign” button to complete your
e-signature.

* John Sample@gmail com
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agree to do business electronically with Veri-Tax LL(

, have reviewed the

Click to Sign

7. You have the option to save or print the signed form for your records by clicking the “Download
a copy” button.

Thank you for signing 2879235_4506T_Form

Download a copy

8. You will receive a confirmation email shortly after you submit your form.

9. Once you have completed this process, the request will be sent to the IRS. The IRS will then
send the requested tax forms directly to Plaza for processing.

If you have any questions regarding this process please contact your mortgage broker or loan officer.
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